<Please print in your Company’s Letter head>

Date: 

To
: Domain Registrar Adicio Pte Ltd via Fax# 64419902 
From
: <Your Company’s name> 
Dear Sir/Madam

**************************************
Domain Transfer Request 
**************************************


We would like to request for the domain transfer password of the below domain name for the purpose of transferring to another Registrar.
Domain Name: -yourdomainname.com.sg
Please do not hesitate to contact us at XXXXXXX (Mr. Your name) or our hosting company Exxelnet Solutions Pte Ltd at 6435 1525 for any clarification. Thank you.

Yours truly,

Name: 

Designation:

